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	ACQUITTAL REPORT

	Education partnerships Program

ARTISTS IN SCHOOLS

	

	


Why must you acquit your grant?

Having completed your funded project, Arts Victoria needs to gather information from you for a number of reasons. 

Acquittal reports: 

· provide Arts Victoria with important information to advocate for continued funding for the arts;

· account for your use of public funds and demonstrate that the funding has been used for the purpose for which it was provided, and in accordance, with your Funding Agreement;

· assist Arts Victoria in assessing how successful funding programs are in meeting the needs of the arts sector and the Victorian community; and

· provide you with the opportunity to make suggestions regarding improvements to the funding program.

When should you acquit your grant?

Acquittal reports for the program are due 
60 days after the completion of the funded activity, as specified in your Funding Agreement. If you have any difficulty in providing your report on time or complying with any other reporting requirements detailed in your Funding Agreement or this document, you should discuss this with the relevant program officer as soon as possible. 

What happens if you do not acquit?

Failure to satisfactorily acquit funding will make you ineligible for future Arts Victoria funding and may result in action to recover the grant. 

Do you have to answer every question in this form?

You will not necessarily have to answer every question!  The acquittal report is made up of several sections.  You will need to address each section, although some questions may not be relevant to your project.  In cases where the item does not apply to your project, please answer NA (not applicable), or in cases where you are unable to provide the information, please answer DK (don’t know) and move on to the next question.

The sections of the form are:
1
Project Outline 

2
Project Measures (outcomes of your project)

3
Program Evaluation
4
Program Evaluation (will not be published) 

5
Financial Statement
6
Project Documentation
7
Photographic Licence
8
Declaration
Please complete this form and send it back to Arts Victoria. 

Once Arts Victoria has received a completed copy of your acquittal report, you will receive a letter indicating that you have completed all of your obligations under the Funding Agreement.
ACQUITTAL REPORT CHECKLIST

Please make sure you have completed all sections of the report.
Email the following:
 FORMCHECKBOX 
  Acquittal Report (sections 1-4 & 8)
AND email OR post:

 FORMCHECKBOX 
  Financial Statement (section 5)
 FORMCHECKBOX 
  Project Documentation (section 6)
AND post:

 FORMCHECKBOX 
  A signed hardcopy of the Photographic Licence (section 7), if applicable

Email electronic components to: artistsinschools@dpc.vic.gov.au
Post hardcopy components to:
Artists in Schools Program Officer
Arts Victoria
Private Bag 1
SOUTH MELBOURNE VIC 3205

Please include your grant reference number in all correspondence

Note: if completing this form electronically, type into the grey boxes and they will expand as necessary.

	Name, Project Coordinator
	     

	Name, Principal
	     

	Project Title
	

	School Name
	

	School Phone Number
	

	School Email
	

	Date
	

	Address
	

	State
	

	Postcode
	

	DEECD Region
	     


	Name, Artist
	

	Phone
	

	Email
	


Arts Victoria use only
	File # 
	

	Program Name
	Education Partnerships Program – Artists in Schools


Please answer the following questions. Try to be as objective as you can as this evaluation contributes to continual improvement of program management. (The boxes below will expand if you fill in this form electronically. Otherwise you can attach information, if needed)
PROJECT BACKGOUND
	1.1 Brief description of the school (Location, community profile) If there have been no changes this can be copied from ‘Section 2- The School’ in the original funding application.

	     


	1.2 Artist (Background) If there have been no changes this can be copied from ‘ Section 2- The Artist/s’ in the original funding application.

	     


PROJECT DESCRIPTION

	1.3 Provide an outline of the project, including any changes to the project which was outlined in the original funding application. Please include the key project activities.

	


ACTIVITIES AND AUDIENCE ATTENDANCE
	2.1 Please provide figures for the students and teachers involved in the project.

	

	
	Prep-Year 4
	Years 5- 8
	Years 9-10

	Students
	0
	0
	0

	Teachers
	0
	0
	0

	Number of professional artists involved in the project
	0

	Total average number of hours that each student spent with the artist
	0


	2.2 Please provide these figures according to the activities and attendance relevant to your project.

	

	Performance 

	Location
	Number of performances
	Audience Attendance

	e.g. School hall
	1
	160

	
	0
	0

	     
	0
	0

	     
	0
	0

	

	Exhibitions 

	Location
	Number of exhibition days
	Audience Attendance

	e.g. Local gallery
	14
	300

	     
	0
	0

	     
	0
	0

	     
	0
	0

	

	Other Events (e.g. launch of students’ work)

	Location
	Total number of events
	Audience Attendance

	     
	0
	0

	     
	0
	0

	     
	0
	0

	

	Classes and Workshops with the artist/s (include classes for students and any PD workshops for teachers that involved the artist) 

	Location
	Number of sessions
	Participants

	e.g. Year 8 Music
	10 x 55mins
	28 students

	     
	0
	0

	     
	0
	0

	     
	0
	0


COMMUNITY IMPACT
	2.3 Number of community participants* involved in the funded activity. E.g. parents, community volunteers 

	Total
	0


	2.4 Were any of the funded activities targeted towards any of the following groups? 

If possible, please estimate the number of participants for each group.

	Tick
	Groups
	# of participants

	 FORMCHECKBOX 

	Aboriginal / Torres Strait Islander people
	0

	 FORMCHECKBOX 

	People from culturally and linguistically diverse backgrounds**
	0

	 FORMCHECKBOX 

	People with disabilities
	0

	 FORMCHECKBOX 

	Regional Victorians
	0

	If yes, please describe briefly

	


*Community participants – members of the community who were actively engaged in the arts project, rather than operational or administrative activities 
**People from culturally and linguistically diverse backgrounds – people who are born overseas in a country where English is not the dominant language or culture or have parents born in such a country
STUDENT LEARNING

Please rate each of the following elements of your project out of 5, with 1 being the lowest and 5 being the highest. Please include additional comments.
3.1 Level of success in supporting the implementation of the Victorian Essential Learning Standards (VELS).
	1
	2
	3
	4
	5

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Comments

	     


3.2 Please indicate where learning through the project addressed the VELS.

	Strand
	Domain
	Level 1
	Level 2
	Level 3
	Level 4
	Level 5
	Level 6

	Physical, Personal and Social Learning
	Health & Physical Education
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Interpersonal Development
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Personal Learning
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Civics & Citizenship
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Discipline –based Learning
	The Arts
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	English
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	The Humanities (Economics)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	The Humanities (Geography)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	The Humanities (History)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	LOTE
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Mathematics
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Science
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Inter-disciplinary Learning
	Communication
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Design, Creativity & Technology
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	ICT
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Thinking Processes
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



3.3 Level of success in improved student learning. 
	1
	2
	3
	4
	5

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Comments

	     


3.4 Level of success in improved student learning for the identified cohort. E.g. Indigenous Australian, English as a Second Language, gifted, low socio-economic status, low student connectedness. 
	1
	2
	3
	4
	5

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Comments

	     


3.5 Level of success in achieving change to students’ attitudes and behaviours.
	1
	2
	3
	4
	5

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Comments

	     


OTHER PROJECT OUTCOMES
3.6 Level of success in enriching teaching practice through interaction with a professional artist/s.

	1
	2
	3
	4
	5

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Comments

	     


3.7 Level of support provided (through the Artists in Schools program) in the use of the Principles of Learning and Teaching, Assessment Advice and Guidelines and/ or Curriculum Planning Guidelines. E.g. Induction Day, school liaison visit, online resources
	1
	2
	3
	4
	5

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Comments

	     


3.8 Level of success in supporting your school’s sustained partnerships with the community. E.g. Artist’s and general arts community, local council, local business, school community
	1
	2
	3
	4
	5

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Comments

	     


COMMENTS FROM OTHERS INVOLVED IN THE PROJECT
	3.9 Artist/s’ Comments (Reflections on the project, summary of artist’s learning)

	


	3.10 Students’ Comments

	


	3.11 Other Comments E.g. from other staff, Principal, parents, community members 

	


	4.1 In evaluating your project, is there anything you would do differently? If so, please describe.

	


	4.2 Do you have any suggestions on how the Artists in Schools program, or Arts Victoria services, could be improved?

	


Please attach a financial statement with details of income and expenditure for the project. A print out of the Sub-program Account Transaction Report from the school’s standard financial reporting system is sufficient. 

Documentation must be clearly labelled, including relevant credits. Please note that this material will not be returned.

If you would like to give Arts Victoria permission to use the images from your project please print and complete the attached Photographic Licence (section 7) and submit in hardcopy. 
	Please indicate the material you are attaching as part of your report with a  Yes or No

	Items
	Title/description (if applicable)
	Yes/No

	Photographs
	
	

	CD / CD ROM 
	
	

	DVD
	
	

	Manuscript
	
	

	Book, Magazine, Program, 
Exhibition catalogue
	
	

	Media coverage / reviews
	
	

	Internet site
	
	

	Student work sample
	
	

	Other (eg teacher resources, units of work, etc)

	


N.B. Before signing the document please ensure that parental permission has been provided in line with your school’s policy, to allow for the publication of images of children for the purposes detailed in clause 2 below.

This deed witnesses as follows:

1.
…………………………………(‘the Contributor*’) of …………………………………… grants to the State of Victoria and its agents a non-exclusive, perpetual and worldwide licence to reproduce, publish and disseminate the photographs detailed below, or any part of them, through any media for the purpose of promoting Arts Victoria or its programs. 

Title/details of image(s) (caption) ……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

2.
To avoid doubt, this licence allows the State of Victoria to use the Photographs in Arts Victoria publications, on Arts Victoria websites, digital image database and presentations including all Arts Victoria marketing collateral. 

3.
The Contributor warrants to the State of Victoria that:

(a)
the Contributor took the Photographs, owns the copyright in the Photographs or is otherwise entitled to grant this licence to the State of Victoria; and

(b)
the Photographs do not infringe the rights of any person and are not defamatory of any person.

4.
The Contributor indemnifies the State of Victoria for any loss, damage and costs which result from any breach of the warranties in paragraph 3.

5.
The State of Victoria respects moral rights and will make all reasonable efforts to ensure the Contributor is acknowledged as the author of the Photographs. If the Contributor did not take the Photographs, the box below must be completed.

6.
This licence cannot be terminated without the written agreement of the State of Victoria.

Executed as a deed: 

	Signed, sealed, delivered

(Contributor’s signature)
	Date        /          /

	Contact Number
	

	Witnessed by

(Witness’ signature)
	Date        /          /


	Acknowledgment where Contributor did not take the Photographs

	The name of the person who took the Photographs is
	

	Photographers contact number is
	

	I confirm that I, the Contributor, am entitled to grant this licence.


*‘the Contributor’ – individual or company name as it appears on funding agreement

 FORMCHECKBOX 

I am authorised to acquit this grant and certify that the above grant was used for the approved purpose. The information provided in this acquittal report is correct and discloses a full and accurate picture of the funded activity.

 FORMCHECKBOX 

I also agree to provide Arts Victoria with additional information on the funded activity if so requested.

Permission To Publish
 FORMCHECKBOX 

I am authorised to give permission to publish, disseminate and reproduce Sections 1-4 of this Acquittal Report, or any part thereof, in publications produced by or on behalf of Arts Victoria as well as on the internet on sites established or maintained by or on behalf of Arts Victoria.

Thank you for completing the report
A Department of Education and Early Childhood Development and Arts Victoria partnership, with support from the Community Support Fund. 
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